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National Dong Hwa University 

International Exchange Student Before Departure Form
* Please complete the procedure two weeks ahead of going abroad.
	Name
	
	Student ID
	.

	Phone No
	
	E-mail
	

	Exchange University
	
	Year and Department
	

	Exchange Period
	From _____M/_____Y To _____M/_____Y.

	Authorization of Registration
	I authorize (name of classmate) __________________ to arrange my registration during my exchange period.

Authorized Trustee_________ (signature)  
Student ID___________  

Year and Department_____________  
Phone No___________ 

	Are you arriving at exchange university earlier than the accommodation available?
	□Yes 
Arriving date ____________；
Reason for arriving early________________________；

Accommodation Plan________________________
Parent/Supervisor Signature________________________
□No   

	
	Offices
	Arrangements / Suggestions
	承辦人員簽章

(單位主管免) 

	1
	各系所Department
	
	

	2
	指導教授 / 導師

Academic Advisor/ Supervisor
	
	

	3
	學務處生活輔導組
Student Assistance Section, the Office of Student Affairs
	女生、僑外陸生免蓋
Female students and international students will not have to acknowledge the section
	

	4
	International Academic Cooperation and Exchange Division, the Office of International Affairs
	Send the following files to ice@gms.ndhu.edu.tw
1.Electronic ticket
2.The copy of flight ticket invoice
3.The copy of insurance documents during the exchange period

4.The copy of receipt of registration

5.Scan file of Before Departure Form

	Notice：

The related regulations of the study and the status during the exchange period please refer to the “Regulations of the Study and Status in National Dong Hwa University During the Exchange Period” on the website of the Office of Academic Affairs/Announcement/ Regulations.
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