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National Dong Hwa University

Exchange Student Return Procedure Form
	Name
	
	Student ID
	
	Phone No.
	

	Year/Department
	
	E-mail
	
	Date of Arrangement
	__D/__M/___Y

	Exchange University
	
	Exchange Period
	From ___month , ____year to ___month, ____year

	
	Offices
	Arrangements
	承辦人簽章
(單位主管免)

	1
	Departments
	返國報到，確知學生已返國Report to the department after arrival
	

	2
	Committee of General Education
	如未辦理學分抵免，則此欄免

If you don’t need the credits transfer, you may skip this column.
	

	3
	Division of Curriculum, the Academic Affairs Office 
	編列科目代碼，如未辦理學分抵免，則此欄免
If you don’t need the credits transfer, you may skip this column.
	

	4
	Division of Registry, Academic Affairs Office
	登錄採認之國外科目及學分數，如未辦理學分抵免，則此欄免

收取國外成績單正本乙份
If you need the credits transfer, one original transcript from exchange school is reuiqred. If you don’t need the credits transfer, you may skip this column.
	

	5
	Cashier Section, the Office of General Affairs
	研究生及大學部延畢生需繳交學分費，憑已核畢抵免學分申請表影本辦理。如未辦理學分抵免，則此欄免
The graduates and the student who delay the graduation have to pay the credit fees. It will be arranged depend on the copy of verified application form of granting credits in the exchange university.
If you don’t need the credits transfer, you may skip this column.
	

	7
	International Academic Cooperation and Exchange Division, the Office of International Affairs
	If you are granted subsidy, please hand in the following documents to OIA, if not, you only need to send the scan files (including this form) to ice@gms.ndhu.edu.tw.

1. The electronic ticket

2. The stub of the boarding pass
3. The copy of the transcript in the exchange university
4. Upload report to the online system (1,500~2,000 words made in PDF.)

If you are granted subsidy, you also need to hand in the following:
5.The original invoice/receipt of flight ticket The receipt entity is National Dong Hwa University. Please make sure there is the clear price of economy class in the receipt.
6. NDHU Receipt (Please fill out the red box.) 
7. The copy of the account book of a bank. 
8. Foreign air-plane application form’(Not necessary, if all trip is Taiwan air-plane ex Eva airlines or China airlines)
	

	The student has to complete the return procedure within a month after finishing the exchange program and coming back to Taiwan. The deadline for spring semester exchange is 09/30; The deadline for fall semester exchange is 02/28. If not, the subsidy will be cancelled automatically.
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